i) AMERICAN OPTOMETRIC ASSOCIATION

§ Credivera

SUBMITTING EARNED CREDITS IN CREDIVERA

Once a credential in Credivera is marked “Valid,” you can share it with an organization or individual.
For state board submissions and license renewal, submit a transcript rather than individual credential
certificates.

Which transcript should I use?

For credits earned at Optometry’s Meeting® or an Affiliate meeting, use the auto-generated
transcript provided from that meeting/event. For credentials earned through other activities or
events, create a custom transcript. Individual credential certificates are not accepted for these
submissions.

SAVE AN EXISTING TRANSCRIPT

1  Select Transcripts from the left navigation menu.

2 On the Transcripts page, select the transcript you want to download and submit.

Example: If you are submitting earned CE to ARBO for addition to your OF Tracker, download and
save the transcript. Do not submit individual credential certificates.

(® My Credivera 98 / Transcripts

Dashboard Transcripts

Credentials

Documents A record of your educational achievements Create transcript
To create a custom transcript, click the Create Transcript button.
Requirements
4 Y,
Transcripts Q =
Assignments
TRANSCRIPT = ISSUER = ISSUED =
Organization
Continuing Education Record AOA Staging 2026-06-17
Reports
Custom transcript 2025-07-22 [}
Custom transcri nt2 2026-06-17 [}
Optometry’s Meeting 2024 AOA Staging 20240611

Rows perpage: 10 v Showing 4 Results

Sign out

Select Transcripts, then open the appropriate transcript.
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SAVE AND SHARE THE TRANSCRIPT

3 Open the Sharing tab to view the available sharing options.

Under Download, follow the prompts and select Save as PDF. If needed, enter your license
number before saving.

_\‘Q,Mycredlvera 98 / Transeripts / test

Dashboard test

Credentials /
Transcript Credentials Sharing

Documents

Requirements
Download

Transcripts
If you'd like to include a license number on your transcript, please enter it below,

Assignments

License number (optional)

Organization

Reports

s 4—

Email

Send a link to this transcript by email. The link remains active until it expires or you deactivate it.

« (@)

[

Help Center SHARED WITH = DESCRIFTION = EXPIRY =

Sign out

There are no records to display.

Use the Sharing tab to save the transcript as a PDF.

CREATE AND SAVE A CUSTOM TRANSCRIPT

1  From the Transcripts page, select Create Transcript.

(o4 My Credivera 88 / Transcripts
Dashboard Transcripts
Crede
Transcripts A record of your educational achievements
To create a custom transcript, click the Create Transcript button
Assignments
Organization
Reports
TRANSCRIPT = SR = s =

Select Create Transcript to begin.
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2 Enter a clear, descriptive name for the transcript, then select Continue.

Create transcript

Follow these steps 10 create a transcript that highlights your verified educational achievements.

1 Name your transcript

Enter a name for your transcript. This name is for internal reference only and won't be visible to
others

2 Add credentials 1o your transcript
Click ‘Continue’ after naming your transcript to begin adding credentials. Only verified or self-
verified credentials can be included

3 Share your transcript

Once you've added your credentials, you can share your transcript with a secure digital link or by
downloading it as a PDF.

ADD CREDENTIALS TO A CUSTOM TRANSCRIPT

3 After the transcript is created, open the Credentials tab and select Add credential.

(o} My Credivera 05 / Transcripts / SAMPLE

Dashboard SAMPLE

Credentials /

Transeript Credentials Sharing

Transcripts
Assignments . .
Transcript credentials

Add credential
To add credentials to your transcript, click the Add credential button.

Organization

a

STATUS = CREDENTIAL = ISSUER = ISSUED = CREDIT =

Select Add credential to choose the credits you want to include.
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4  Filter by issuance year, search by credential title, or scroll through your earned credentials.

5 Select one or more credentials to include, then select Add.

Add credential

Issuance year Filter credentials by issuance year. /

All v

Credentials Select all

Search Q

[}
2024 AOA Leadership Institute: Leadership Brand

American Optometric Association /

2024 ADA Leadership Institute: Public Speaking
American Optometric Association

2025-26 AOA Independent Practice Institute: Program Kickoff
American Optometric Association

A ramnrahsncive Annrnach tn Nre Fus Niannneie Treatment and In-

Total selected: 0

Only verified and self-verified credentials can be selected for inclusion in a transcript.

S

Choose the credentials and select Add.

Tip
Only verified credentials can be included in a transcript.
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REVIEW AND DOWNLOAD THE CUSTOM TRANSCRIPT

6

(o¥ My Credivera

7

8

Select the Transcript tab to preview the credentials included in your transcript.

Dashboard

Credentials

Transcripts

Assignments

Organization

Reports

Help Center

Sign out

88 / Transcripts

SAMPLE

Transcript

STATUS

Verified

Verified

Verified

Verified

Credentials

SAMPLE

Sharing

Transcript credentials
To add credentials to your transcript, click the Add eredential button.

CREDENTIAL =

Eye Diagnosis, Treatment, and In-Office Management
roker-20-1361149

ISSUER =

American Optometric Association

American Optometric Association

Mississippi Optometric Association

American Optometric Association

ISSUED =

2026-06-12

2026-06-12

2026-07-24

2026-06-12

Review the transcript before downloading or sharing it.

Open the Sharing tab to view the available sharing options.

Under Download, follow the prompts and select Save as PDF.

CREDIT

2.00

2.00

1.00

1.00

Add credential

(® My Credivera

o Dashboard

Credentials

Documents

Requirements

Transcripts

Assignments

Organization

Reports

Help Center

Sign out

88 / Transcripts / test

test

Transcript Credentials Sharing /

Download

If you'd like to include a license number on your transcript, please enter it below.

License number (optional)

e —

Email

Send a link to this transcript by email. The link remains active until it expires or you deactivate it

SHAREDWITH = DESCRIPTION =

There are no records to display.

Save the completed custom transcript as a PDF.
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